


• Perform other duties as assigned by the Director/ Assistant Director of VRABE

• Establish and maintain professional relationships

• Participate in professional learning by attending seminars and workshops

Qualifications/Certificates: 

• Such alternatives to the above qualifications as the Superintendent and/or Vernon Board of Education

may find appropriate

Required Knowledge, Skills, and Abilities: 

• Ability to communicate ideas and directives clearly and effectively, both orally and in writing
• Effective, active listening skills

• Ability to work effectively with others

• Organizational and problem-solving skills

• Excellent public relations skills

• Ability to foster and facilitate learning, team and/or individual play philosophies

Additional Working Conditions: 

• Interaction among students

• Repetitive hand motion, e.g., computer keyboard, typing, calculator, writing

• Regular requirement to sit, stand, walk, read, hear, see, speak, reach, stretch with hands and arms,

crouch, kneel, climb and stoop

• Frequent interruption of duties by staff, students, visitors and/or telephone

• Occasional requirement to lift, carry, push and/or pulling various supplies and/or equipment up to a

maximum of 20 pounds

Equipment Operated: 

Computer/Laptop 

Required Testing 

None 

Evaluation: 

Printer Interactive White Board 

Continuing Educ./Training 

Professional Learning 

Scanner 

Clearances 

Fingerprint/Background 

Performance will be evaluated annually in accordance with the provisions set by the Vernon Board of Education 

My signature below represents that I have reviewed the contents of my job description and that I understand the 

requirements of my position. 

Signature Date 

Adopted 5.22.2023


